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Welcome!

This handbook has been designed to supplement the 2015 WPI Project Center WordPress
Manual for Administrators and ensure the success of those wishing to update and utilize the
Melbourne Project Center WordPress site. Content is broken up into two sections: students and
administrators. Students’ involvement with the website will include updating a live blog, and
creating pages for completed projects. It is the administrator's’ job to approve the content being
uploaded or posted to the site as well as adding necessary content. This handbook explains this

process, general upkeep, and design decisions made by the MPC 2017 team.

Students

Creating a WordPress Account with WPI

To add content to the Melbourne Project Center website, an account must first be made through
the WPI Blogging service. To do this, go to wp.wpi.edu and click ‘Log In’ on the top bar. This will
bring you to WPI's Central Authentication System (CAS), which will require you to sign in using
your existing WPI account credentials. Once this is done, the final step is to contact the

administrator of the website, who will grant you Editor access.

Logging In

After permission has been granted, go to wp.wpi.edu/melbourne/wp-admin/ to log in.



http://wp.wpi.edu/
http://wp.wpi.edu/melbourne/wp-admin/

The Dashboard

Once logged in, you will be brought to the ‘Dashboard’ page. There is a navigation bar on the
left side of the screen, which contains tabs such as ‘Posts,” ‘Media,” and ‘Pages.’ Generally,
student usage of this site will only require these three tabs. The ‘Posts’ tab is where all blog
entries can be created and edited. The ‘Media’ tab contains the entirety of the media utilized by
pages on the website, and the ‘Pages’ tab is where all of the pages of the website are

contained, including project pages.
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Uploading a Project

Once the executive summary of your project is completed, go to the ‘Pages’ tab in the
dashboard. Click ‘Add New’ at the top of the page.



@ Dashboard Pages

* Posts All (135) | Mine (70) | Published (130) | Drafts (5) | Trash (2)

i# Team Members Bulk Actions v | Apply All dates v | Filter

07 Media Title

W Pages A cost-benefit analysis of home sprinkler systems

All Pages
A Decision Model for Water Recycling in Victoria, Australia

Slideshow

A Review of Metropolitan Fire and Emergency Services Board Residential Risk Referral Process
Comments

wz WPZOOM ARisk Rating Scheme for Adjacent Land Uses of Victoria
Appearance

A Zoo without Boundaries — transforming the Zoos Victoria website

About — Draft

Settings

Adapting Educational Programs for Students with Disabilities

This will bring you to ‘Add New Page,” which contains sections for adding a title and the body of
the page. Put the entire title of your project in the title box, and the details of your executive
summary below it. Note: text from executive summaries may be copied and pasted, however,

images must be added separately. Click here to see how to add media.

Add New Page

Title

— Toolbar Toggle: Shows More Formatting Options
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Be sure to include the following information:

*One picture pertaining to the project*
Authors

(Author if only one)

First Name Middle Name Last Name, (two spaces) First Name Middle Name Last Name, (two
spaces) etc.

Sponsor

Sponsoring Organization

Advisors

(Advisor if only one)

First Name Middle Initial Last Name, (two spaces) First Name Middle Initial Name Last Name
etc.

Months of the Term

(e.g. March - May 2012, October - December 2016)

Abstract or Executive Summary

Abstract or Executive Summary text

Final Report

Project title with hyperlink to project pdf. If .pdf is unavailable from Gordon Library, write:

Coming Soon.

Worcester Polytechnic Institute’s Legacy from
Down Under: Documenting and Promoting the
Impacts of the Melbourne Project Center

Projects
Projects By Sponsor
Projects By Year
2017
2016
2015
2014
2013
2012

2011

2010
Authors

2009
Kelly Ann Marie Carlson, Jennifer L. Day, Cara Ann Seely, Isaiah L. Cochran
2008

2007 Sponsor

2006 WPIIGSD



The two spaces in-between authors is entirely for aesthetic reasons. Once you have finished

adding the above information, you may publish the page or save the page as a draft and come
back to edit the page at any time. This is done by clicking ‘Save Draft’ under the publish menu
on the right. To find your page after saving a draft, go to ‘Pages’ in the left navigation bar, then
search the title of your project in the search bar to located to the right. Click on the page name

to resume editing. Once a page is published, it may be accessed at an auto-generated link.
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Authors P’l:lblish
Tyler J. Mott, David L Mihal, Alexander H. Clemens, Daniel R. Callahan

Sponsor Page Attributes &

CSIRO-Australia Parert

After the page has been published, notify the Administrators of the website of your

completion, and they will link your project to the main pages.

Creating a Blog Post

The blog page on the MPC website is to be utilized by the students to update any interested
parties on the progress of projects as well as any notable activities the students partake in. If
there is a particularly notable addition to your project, or your sponsor is taking your group to an
exciting place, feel free to make a blog post about it. To draft a blog post, click on the ‘Posts’ tab

in the left navigation bar of the dashboard, and click ‘Add New'.

@ Dashboard Posts

A Posts All (3) | Published (3)
All Posts Bulk Actions v | Apply Alldates v  AllCategories ¥ | Filter
Title

Third Example Post

i Team Members Second Example post

07 Media

B Pages Welcome to the Melbourne Project Center Blog!

IE slideshow
Title

B comments



Adding a blog post is very similar to creating a page, as all of the features of the creation page
are the same. Video and photos may be added as well (see: ‘Adding Media’, below). There is no
standardized format to creating a blogpost, however, the tone of a blog post should be semi-
conversational and informative. Once you have drafted your blog post, save it as a draft, then
notify the Administrators as soon as you save the draft, and the administrators will review and

publish it.

Adding Media

Media can be added to both blog posts and project pages. It is encouraged, if there are any
videos or photos accompanying your project, to add this media to your project page. Ask your
advisors or project center directors for WPI Marketing’s Photography Guidelines before

adding media to your page.

Adding Images

The most direct way to add images to a page on WordPress is to click the ‘Add Media’ button on

the page editor. Note: copying and pasting will not work.

Add New Page

Enter title here

l:j: Add Media
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An ‘Insert Media’ window will appear, click the ‘Upload Files’ tab at the top of the window. Select
the file(s) containing the image(s), make sure the file(s) is/are selected in the window, and click

‘Insert into Page’ at the bottom right. Images and the link to the .pdf will appear directly in the



body of the page. An image can be moved anywhere within the page body by clicking and
dragging it, and a single left click on the image brings up a menu to change its formatting. In this

menu, by clicking on the pencil icon, you can edit the size of the image.

07 Add Media
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To preview the page before publishing, click “Preview Changes” at the top right. This proves to
be beneficial, as the page itself will look very different from what the editor presents.

Publish i

Preview Changes

9 Status: Published Edit

Visual  Text
. a@» Visibility: Public Edit
o ¥0) Revisions: 40 Browse
fitil Published on: Apr 1,2014 @ 15:58 Edit
Move to Trash Update
= -

Note: Do not publish a page without administrator permission.



Adding Videos

To add a video to the WordPress site, it must first be published to YouTube. Paste the link of
the YouTube video directly into the body of the page, wherever you would like the video to be,

and a preview of the title image of the video will load. (Information about the YouTube channel
held by administrators.)
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The video, by default, will be full sized. Full sized videos do not fit on the page if they are placed
next to the sidebar (navigation bar to the left on published page). This means that the video and
all content below it will be pushed below the sidebar so the video may fit. The area next to the

sidebar has a maximum width of 600 pixels, so the video must be sized accordingly. To address
this, go to the text editor within the page editor.

Edit Page addnew

About Melbourne

Permalink: hitp:/wp wpi.edu/melbourne/students/about-melbourne/ Edit

Text Editor
07 Add Media Vsu
ST :-:

i || link || b-quote | del || ins | img || ul | ol i | code || more || closefags

Input the following code wherever you would like the video to be in relation to the rest of the
text:

[embed width="600" height="500"]YOUR_VIDEO_LINK[/embed]
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If you preview the page after doing this, the video should fit perfectly next to the sidebar.

Sidebar
. | e Video of Edited Size
About Melbourne I
Students
Shost Mot Melbourne - City Video Guide

Housing & Costs

FAQ

Optional:
By default, videos are aligned to the left side of the screen. If you would like your video to be

centered, insert the following code into the text editor:

<div style="text-align: center;">

[embed width="600" height="500"]
YOUR_VIDEO_LINK
[fembed]

</div>

This code centers the video as well as changes the size of the video to 600x500 pixels so the

video may fit next to the sidebar.
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Administrators

Note: All of the information within this section of the handbook discusses features exclusive to
the MPC WordPress site, as well as generally useful information. Other general information can
be found in “WPI Project Center WordPress Manual for Administrators” provided by WPI.

Accounts and Access

It is assumed that all WPI faculty have access to the WordPress website of the project center

they are representing, however if you cannot log into wp.wpi.edu/melbourne/wp-admin/ with

your existing WPI credentials, it is important to contact a previous administrator or WPI
Marketing to ask for account access. Go through the process outlined on page 3 under
“Creating a WordPress Account with WPI” to ensure that you can be added as quickly as

possible by a past administrator.

Granting Student Access

Once a student has contacted you of their completion of the instructions on page 3, on the
Dashboard of the MPC WordPress, go to the ‘Users’ tab on the lefthand navigation bar, and
click on ‘Add Existing’ at the top of the page.

# Melbourne Project Center I + New

72 Dashboard USGI’S

Posts All (7) | Administrator (7)

i Team Members Bulk Actions * | Apply Changeroleto.. ¥ | Change

0] Media Username Name

B Pages cseely

I2 slideshow

egallagher
¥ comments

wez WPZOOM -
ilcochran

J¥ Appearance
. jday
e Users

This will take you to a screen which requires you to input the student’s WPI email and define a

role for them. Please note: if the user's email address does not appear in the email box as you

12
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are typing, that indicates they have not yet logged into the WordPress System. It is advised
that student’s assume the role of ‘Editor’ for the website, as it contains all of the permissions
that a student will require to successfully accomplish the directions laid out in the student

section. Visit this link for a graphic of user roles and permissions.

Editing Pages

Throughout the process of administering the MPC WordPress, it is important to know how to

edit website pages to keep all information as up to date as possible.

In order to access a page to edit it, click on the ‘Pages’ tab on the navigation panel in the
dashboard. A list of all of the pages in the website will come up. Please note: there are over 200
pages on the site, and all web pages are organized alphabetically on multiple pages. Click the
arrows above the list to see more. Specific pages may also be searched within the provided
search bar in order to save time. Once you have located the page you want to edit, click the
page name; this will bring you to the page editor, seen here. Note: the home page is titled
Welcome to WPI's Melbourne Project Center, which is not to change according to the 2015 WPI
Project Center WordPress Manual for Administrators.

AR s s 1 bk T 1 DR ATy Search Bar
aidie v | Page Navigation=—{

Acost-benefit analysis of home sprinkder systems

A Critical Assessment Of Endpaint Technology for the EW, Tipping Foundation

Editing Page Content

Once on the page editor, all information must be placed inside of the ‘Body’, which is the bigger
white box on the screen. This box contains two tabs, ‘Visual’ and ‘Text’ which can be seen at its
top right corner. The text tab is used to input HTML code, therefore it is recommended to only
use the visual tab, as it can handle most of what is required of an MPC page.

The toolbar at the top of the box allows for formatting content, similar to creating a document in

Microsoft Word. Here you can align text and images, add text modifiers, and add horizontal lines
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amongst other things. To understand what each button on the editor does, hover your cursor

over them and a description will appear.

Add New Page

Title

Toolbar Toggle: Shows More Formatting Options
O i peds & 2R Visual or text editing
B I #= = = ¢ — ZiE] = =

>
41 e
< Jilv
n I
il
il
[}

Paragraph vy u =

Bod_y _

P
Word count: 0

To preview how information looks before publishing a page, click ‘preview changes’ on the right
side of the page editor. Note: if you would like to add a line of white space (like pressing enter in
a word document), in the text editor where you would like the space to be, type: &nbsp; <

include the semicolon.

Adding A Hyperlink

To add a hyperlink, highlight the text you would like to link, click the button which looks like two
chain links then paste the link you would like to add in the box that appears. If a box does not
appear, click the button again. The names of published pages can also be typed into this box,
then selected from a dropdown. Make sure to press enter after pasting the link or selecting a
page. To break the hyperlink, highlight the hyperlinked text and click the button to the right of

the hyperlink button, which looks like a singular link being broken.

Adding Project .pdfs

Project .pdfs can be uploaded to the website via the ‘Add Media’ button on the page editor,
however, this takes up lots of space. Instead it is recommended adding the link to project .pdfs
once they are uploaded to the Gordon Library website. If the projects are recent and the
Gordon Library does not have the .pdfs up, on the individual project pages, under ‘Final

Report’ write: Coming Soon.
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Page Layouts

Pages, once created, are made in a default layout, which means that there will be an area for a
sidebar on the left, and all information placed into the body of the page will wrap around it.
There are several layouts for pages, however. These can be found on the right side of the page

editor in the ‘Template’ drop-down under ‘Page Attributes.’

Page Attributes i
Parent

(no parent) ¥
Template

Default Template v

Order

UPage Layouts

MNeed help? Use the Help tab above the
screen title.

In this dropdown, there are several options for choosing layouts, including the aforementioned
default layout, a ‘Full Width’ layout, and a ‘Main Page’ layout. These three layouts are the most
common on the MPC website. Included below are screenshots of templates that may be of

interest.
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Default Template

ABOUT STUDENTS PARTNERS PROJECTS

CONTACT Us

Lefth

and Sidebar w/ child pages

Edit
l Students

Students

- FAQ

+  ThingstoDo

+  Housing &Costs

About Melbourne (Our video will go here)

Innovate Everything ~Admissions+Video. for WPI

Full Width

“The experience of spending 2 months living and working in a foreign country
nir o1 T A e RO S

Edit

Contact Us

Search Bar __|
(whole site)

Please contact us if you would like to learn more about the Melbourne Project Center, or if you would like to sponsor a project in Melbourne.

Co-Directors

Lorraine Higgins

Co-Director, Melbourne Project Center

Director, Communication Across the Curriculum
Webpage: https.//www.wpi.edu/people/faculty/Idh
Email: Idh@wpi.edu

Phone: +1-508-831-5503

Stephen McCauley

Co-Director, Melbourne Project Center

Assistant Teaching Professor, Global Studies
Webpage:vhttps:/www.wpi.edu/people/faculty/mccauley

Email: mccauley@wpi.edu

Phone: +1-508-831-6164 No

sidebars
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Blog

ABOUT STUDENTS PARTNERS PROJECTS CONTACT US

Recent Comments

jday on Welcome to the Melbourne Project
Hello Everyone! This is the third and final example post, thank you all for understanding that Center Blog!
these posts have been made for SCIENCE!!

Read more

Overviews, click 'Read More' to view full posts

Hello Everyone! This is a second example post! This is a just a test, real information to come

soon!

Please note: the Homepage of the website is currently a ‘Default Layout’ page, though it does
not look like one. It is the default layout for home pages, it is recommended to leave the layout

as it currently is. Additionally, all project pages should be left in the default layout.

Page Parenting

Parenting is a useful way to organize pages within WordPress. If a page is the parent of
another, the child page will appear below it in its sidebar. For example, the pages: ‘FAQ’ and
‘Housing & Costs,’ are both parented under ‘Students,’ as seen on page 16. Additionally, all
parent and child pages are grouped together when searching through the ‘Pages’ tab on the

dashboard, which simplifies locating them.
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[ s J=Parent

— About Melbourne

— Things to Do

Children

— Housing & Costs

— FAQ
Edit  Quick Edit Trash View

The first step to parenting one page to another is making sure both pages are published. If the
intended parent is not published, it will not appear when trying to select a parent page. If the
child is not published, it will not appear in the sidebar. Once both pages are published, go to the
intended child page in the page editor, and on the right side of the screen, click the drop-down
under ‘Page Attributes’ which says ‘(ho parent).’ Select the page intended to be the parent, then
click the update button in the top right. Now, if you view the parent page on the website, the
child page will be below the title of the parent in the sidebar. If there is no sidebar, the layout
has not been set to the default (see: page 15). Note: parenting can be nested (Ex: ‘Projects’ is
the parent of each ‘Year’ page, which are the parents of the individual project pages).

Page Order

The order of children under a parent page can be determined by entering the number of the
spot you wish each child to be in. For example, in the sidebar of the ‘Partners’ page, the tab
‘Project Impacts’ is listed first because the number 1 was entered into the ‘Order’ box in the
page editor after it was parented. This must be done for all child pages, unless it is desired for

pages to be organized alphabetically, which is the default.
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Page Attributes &

Parent

Template

Default Template v

orer Must be parented
for order

D to work

Meed help? Use the Help tab above the
screen fitle.

Adding Projects

Once a student has completed uploading their project to the website, they will contact you to
alert you of their completion. Once this is done, there are steps that need to be followed to

ensure that projects appear where they are supposed to.

Step 1. Edit & Publish Year Pages

Projects on the MPC WordPress are organized into various categories, including Sponsors,
Theme, and Year. These can all be found parented under the ‘Projects’ page. The ‘Projects by
Year' page is the parent of several other pages, which are the individual years each project was

completed. Each project page is parented under its corresponding year.
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Projects

Projects By Sponsor

Projects By Year
= 2016
= 2015
« 2014
= 2013
= 2012
= 2011
= 2010
= 2009

On each of these year pages is the following information:
Term (e.g. “B Term (October - December)”)
Advisors
Advisor 1 Name, (two spaces) Advisor 2 Name
Sponsors
(ordered alphabetically)
e Sponsor 1
e Sponsor 2
e FEtc.
Projects
(In the order of the sponsors. i.e. Project 1 was done for sponsor 1)
e Project 1 name w/ Hyperlink to project page
e Project 2 name w/ Hyperlink to project page
e FEtc.
-Horizontal Line-

(Do this for each term a project was completed, D Term is placed first due to chronology)

Example:



2016

D Term (March - May)
Advisors
Holly K. Ault, James P. Hanlan

Sponsors

Alternative Technology Association

* Banksia Gardens Community Centre

« CERES Community Environment Park

* CSIRO-Australia

. Metropolitan Fire and Emergency Services Board

. Museum Victoria

Projects

. Fire Safety of Solar Photovoltaic Systems in Australia

Year pages have been created for projects from 1999 until 2025, though not all are published.
This has been done due to the fact that adding a page requires reordering all subsequent
pages. If the year 2026 was added, for example, the page would have to be ordered as 1,
resulting from the fact that the most recent year appears first in the list. The administrator would
then have to go to the ‘2025’ page and order it 2nd, then to ‘2024’ and so on. The year 2025
was chosen to give a bit of buffer time before having to reorder every page. All individual year
pages are already parented to ‘Projects by Year’ and ordered correctly, so if the year that you
are looking for is before 2025 but does not appear in the sidebar, that is because it has not yet

been published.
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= Projects By Year Projects By Year

2016
~ In Dashboard

— — 2025 — Draft = 2015

2014
— — 2024 — Draft

2013

2012
— — 2023 — Draft

2011
— — 2022 — Draft « 2010

2009
— — 2021 — Draft « 2008

2007
— — 2020 — Draft

2006

2005
— — 2019 — Draft

2004
— — 2018 — Draft « 2003

2002
— — 2017 — Draft Currently Available — 2001
Edit Quick Edit  Trash Previey

2000
e 1999

Insert all relevant information into the year page that represents the projects completed during
that year. There is already draft text on these pages, so information just needs to be pasted in

Hyperlinking the projects will be the last step, so at this point it is of no concern. Once

everything has been added, publish the page, and it will appear on the sidebar on the ‘Projects’

page.

Step 2: Edit the ‘Projects by Sponsor’ Page

The ‘Projects by Sponsor’ page contains a list of all of the projects completed under each
sponsoring organization the MPC has worked with. Sponsors are listed alphabetically, but the

projects under them are in no particular order. If the sponsor organization you are currently

working with is not on the list, enter its name on the page (in the correct spot, alphabetically) in

bold font. Add a bullet point below it with the title of the project completed for the sponsor. If th

e
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sponsor name already exists on the page, add another bullet point under it with the project’s
title. Click the ‘Update’ button.

Step 3: Edit the ‘Projects by Theme’ Page

The ‘Projects by Theme’ page is very similar to the ‘Projects by Sponsor’ page, in that, it is
organized similarly. A list of themes was created by the B16 MPC team, and each project has
been labeled under a specific theme based off of this list. You may determine the theme of a
project by utilizing the list or ask the team to choose an appropriate theme. If there are no
applicable themes, a new theme may be added to the list, and therefore the website. Each
theme is placed alphabetically with the project titles bulleted under them. Add the new project

titles under the appropriate themes. Click the ‘Update’ button.

Step 4: Parent Project Pages

Once a student has contacted you about completing their project page, and the previous steps
have been completed, locate the project in the list of pages on the Dashboard. The name of the
page should be the exact name of the project, so searching the project title in the search bar on
the ‘Pages’ tab will save time finding it. Click the page name to edit it. Once in the page editor,
preview the information on the page to make sure it is satisfactory, and parent the project to the
appropriate year page. For more information on parenting pages, see page 17. There is no
particular order of pages under the year, so ordering them is not necessary. Click the ‘Update’

button, or, if the page is not yet published, the ‘Publish’ button.

Step 5: Add Hyperlinks

Only after the project pages are published should this step be followed. Adding the

appropriate hyperlinks to the correct pages is an important step (see: Adding a Hyperlink),

which can be done in two ways (the first is recommended, as it requires less page traversal):

1.) Navigate to the appropriate Year page. Hyperlink the previously entered project titles
using each page name rather than the link. Do the same for both the ‘Projects by
Sponsor’ and ‘Projects by Theme’ pages.

2.) While still on the project page editor, right click on the generated URL under the title bar

and select ‘Copy Link Address’ in the menu that pops up.

23



CUIl FdyEe Acanew

Potential Economic Impact of Large Scale Retrofitting in Yarra

Right click then select
'Copy link address'

Fal ANy —-— e

07 Add Media

- - -—

Go to the appropriate year page in the dashboard and add a hyperlink to the title of the project.

Do the same for both the ‘Projects by Sponsor’ and ‘Projects by Theme’ pages.

That's it! You've done it!

Moderating MPC Social Media

A blog page has been created as a way of keeping outside parties updated on progress and
activities occurring at the Melbourne Project Center. Blog posts are also linked into social media

posts, which bring traffic in from Facebook to the MPC website.

Blog Posts

When students are done drafting their content, they are told to contact the administrators of the
site. Students, due to having editor privileges on the website, have the ability to publish posts,
though they should not do so. Blog posts must be approved by administrators before they are
posted, which ensures that all information is appropriate to both WPI guidelines and advisors’
wishes. To view blog posts and drafts, click the ‘Posts’ tab on the left navigation bar on the
dashboard. Posts are organized by the date they were most recently modified, so it should be
rather easy to find the draft pages. Read through the blog post and make any necessary

changes. Once done, click the ‘Publish’ button at the right side of the page.

Comments

WPI has set up a system on their WordPress sites which does not allow for users who are not

members to comment. Only registered MPC students and administrators can leave comments
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on blog posts, so there is no way for the comments to be pushed to pending; all comments by
members are immediately posted. Therefore, it is recommended that administrators check the
comments a few times a week, to make sure that all comments are appropriate. To view all

comments, click on the comments tab in the left navigation bar on the dashboard.

Facebook Integration of Blog Posts

A Facebook page has been created for the MPC in order to provide updates and a
communication platform between MPC stakeholders. Posts from the blog on the WordPress
should be linked from the Facebook page to allow traffic to enter the MPC site. This process,
due to the WPI template, does not allow for the automation of this process, nor the integration of
social media directly to the site. Once a blog post is published to the WordPress, copy the link of
that post found on the post editor under the title bar, as seen on page 24. On the Facebook
page, post text along the lines of, “Hey everyone! Check out our newest blog post!” Paste the
link to the blog post below it, then click post. The resulting post will allow Facebook users to go
directly to the MPC site to read the newest posts. To see how to log in to the MPC Facebook,

go to Notes.

Widgets and Menus

Widgets have been added to the MPC WordPress for both aesthetic and well as practical
reasons. This section explains all of the widgets utilized by the MPC WordPress and situations

where it is the most appropriate to use them.

Managing Widgets

To access widgets, on the Dashboard, go to Appearance — Widgets. A screen will appear with
various boxes. The left side of the screen contains all of the widgets available to use, and the

right side contains all of the areas that widgets can be added to.
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Available Widgets  Available Areas—
To acivalfia widget dmg 10 8 sidebiar or chck on & To deactivatn a widget and delate it sotings, dg it back

Akinmat Widget

Calendar

Pages

archives

Categories

Imaga Widgat

Recent Comments

Interior Header Image

Sidebar

Homepage: Main

Homepage: Right of Main

Homepage: Wide Below Main

Homepage: Large Below Wide

Homepage: Right of Large

Homepage: Bottom Wide

Footer: Wide

Footer: Column 1

Footer: Column 2

Footer: Column 3

Footer: Right of Copyright

Blog: Sidebar

On this screen, widgets can be dragged from the available widgets section to the available
areas. Once dragged over, each widget has certain settings that can be edited. A notable
setting in these menus is the ‘Show Widget for’ menu, which allows the widget to be shown to

certain users on certain pages. This can be done by selecting either ‘Hide on Checked Pages’

or ‘Show on Checked Pages’ then selecting the pages you wish each page to hide or show the

widget on.

All of the widgets on the MPC site can be seen by all users, but not on all pages. The MPC

Show Widget for:

Everyone

Hide on checked pages

MESIUENIUd] MdEh METENdl FIWVL eSS

A Risk Rating Scheme for Adjacent Land Uses of Victoria

A Zoo without Boundaries — transforming the Zoos Victoria

website

¥'| About

— |+ About Melbourne

Delete | Close

Save

WordPress utilizes this feature because a lot of the sidebar widgets are used for placeholders.

Placeholders are needed in the sidebar due to the fact that, if there is not much information in it,

content on the page will wrap around it, which generally is not aesthetically pleasing.
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Without Widgets

Projects By Sponsor

Projects
Projects By Sponsor AECOM
Projects By Year *  Emergency Fgeress for People with Mobility Impairments in Australia
Projects By Theme s Analysing International Tunnelling Costs

*  Mathematical Tunnel Cost Modeling

«  Example page

Alternative Technology Association

Text Wraparound

s Advancing the "Sunulator” Analysis Tool to Support Australian Solar Energy Initiatives

*  Gas or Electricity — An Evaluation of Electricity and Natural Gas as a Residential Energly Source

e The Future of Fuel Cells in Australia

*  Developing a Policy Position on Smart Water Metering

s  Fire Safety of Solar Photovoltaic Systems in Australia

With Widgets

Projects By Sponsor

Projects
Projects By Sponsor AECOM
Projects By Year *  Emergency Egress for People with Mobility Impairments in Australia
Projects By Theme *  Analysing International Tunnelling Costs

*  Mathematical Tunnel Cost Modeling

Recent Posts

Alternative Technology Association

s Advancing the “Sunulator” Analysis Tool to Support Australian Solar Energy Initiatives

Third Example Post
*  Gas or Electricity — An Evaluation of Electricity and Natural Gas as a Residential Energy Source

Hello Everyone! Tt
s The Future of Fuel Cells in Australia

*  Developing a Policy Position on Smart Water Metering

*  Fire Safety of Solar Photovoltaic Systems in Australia

Australasian Fire and Emergency Service Authorities Council

Second Example post
*  Unwanted False Alarms (BCA Classifications 2 & 3)

Linlla Evsnrn T

Here it can be seen that once a widget was added into the sidebar, the sidebar was made
longer, so the text on the page did not immediately wrap around it. The text does eventually
wrap around the sidebar, however, as widgets are not infinitely scalable. Content and spacing
must be planned out in order to address this. Certain pages, such as the ‘About Melbourne’
page have videos placed in the space next to the sidebar, and the text content starts below it,

so there is no text wraparound.



WPZOOM: Recent Posts

The ‘WPZOOM: Recent Posts’ widget contains a limited amount of text from the most recently
published blog posts. The widget updates automatically, once a blog post is published.
Currently, the widget is set to display the first 140 characters of the 3 most recent blog posts,
and allows users to click on the post to view the entirety of the text. This widget is currently only
set to be in the sidebar of the ‘Projects by Sponsor’ and ‘Projects by Theme’ pages. Settings for

this widget can be found in the ‘Widgets’ page, under the sidebar.

WPZOOM: Single Page

The ‘WPZOOM Single Page’ widget displays a page wherever it is placed. This widget has been
placed on the homepage, and should under no circumstances be edited. This widget is currently
set to display the “Welcome to WPI's Melbourne Project Center” page, so whenever the page is

edited, the Home page is as well.

WPZOOM: Social Widget

This widget is used to bring people from the MPC WordPress site to any linked social media
sites. Currently, Facebook is the only social media account linked to it. It has been placed on
the home page under the main page content. To add a social media account, on the edit
widgets page, locate the widget under Homepage: Bottom Wide. Click on the widget, and

paste the social media link into its appropriate box.

Image Widgets

The image widget is currently being used in two ways in the sidebar: one as a placeholder, and
the other for the picture of the local coordinator. The first image widget in the sidebar is simply a
white box, which blends into the white background of pages. There is no title of the picture, and
users cannot click on it. This widget has proven to be very versatile in regards to increasing the
sidebar length where needed. There are three of these in the sidebar, the first white box a
medium size, the second is a bit bigger, and the third is the smallest. The fourth image widget is
found on the sponsor page, which shows the picture, phone number, and email of the MPC

local coordinator.
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Recent Comments

The recent comments widget has been placed into the sidebar of the blog. The widget is set to
display the 5 most recent comments added to the blog, though this can be changed. This widget

was simply used as a space filler for the blog page.

Managing Menus

To edit a menu, go to ‘Appearance’ — ‘Menus’ on the dashboard. The only menu currently is
the main menu. Only one menu can be used for the main menu; other created menus can be
used for the ‘Custom Menu’ widget, though, currently, there is no need for this feature. Pages,
posts, and custom links can be added to menus. These elements can be selected on the left
side of the screen, and added to the right side (the actual menu) by clicking ‘Add to Menu’ after
clicking the checkbox next to the element(s) you wish to add. Pages, on the right side of the
screen, can be dragged to reorder the menu. If a page is dragged under another and indented a
bit, it will be placed in a dropdown. The image below shows three pages under ‘Projects’, which,

on the website, appear on a dropdown under it.

Drag each item Into the order you preter. Click the arow on the nignt of the tem to reveal additional configuration options.
The Interactive Qualifying Project

oraester Polytectnie nstiute Home csomime - Drag page boxes to rearrange

Sponsor Guidelines

Potential Sponsor Information menu
2005 About Page ¥
2006
2007 Students Page ¥
2008
Select All Partners Page ¥
Projects Page ¥
Posts v . .
Select Element(s) Projects By Sponsor sub item Page v Sl.l htly lnde.nted'
Click 'Add to Menu' will appear in
Projects By Year sub item Page v drOPdOWn under
'Projects.’
Projects By Theme sub item Page v
Blog Page v
Contact Us Page w
Menu Settings
Auto add pages Automnatically add new top-level pages to this menu

Theme locations Sub Menu

] hdnin KA

29



Notes

Currently (May 2017), projects that were completed before 2005, do not have any links
to project .pdfs on the MPC WordPress site. This has resulted because these projects
were scanned into the library site and made unavailable due to not having consent by
the project authors to have their projects accessible by all. If access is granted, missing
information must be added to the pages.

Administrator access to the MPC Facebook page must be granted from current
administrators, and those wishing to edit/manage the page must have a Facebook
account. The current administrators of the page are professors Higgins and McCauley.
There is an MPC Youtube account for any videos that pertain to the MPC, students may
utilize this account or their own to upload videos to; the login information can be given by

an administrator.
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