Thailand Tsunami Reconstruction Database Instruction Manual

The Thailand Tsunami Reconstruction Database documents and organizes village specific information regarding the reconstruction of houses within the six tsunami-affected provinces of Thailand.  The information is contained within village data-sheets that can be accessed by three different searching methods: searching by village, searching by province, or searching by reconstruction organization.  Information may also be added and edited within the database by the user.
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Searching Data-Sheets:
Searching by Village:

· On the main screen, select the desired village from the drop-down menu labeled “Search by Village Name.”

· Click the button located to the right of the village name drop-down menu, labeled “Find Village.”

· This will bring you to the village data-sheet of the desired village, where you can view information about the selected village.

· In the instance where multiple organizations have performed reconstruction on one village, you may navigate through the village data-sheets by clicking the right and left arrows, |◄ ◄ ► ►|, on the bottom of the datasheet.
Searching by Province:

· On the main screen, select the desired province from the drop-down menu labeled “Search by Province.”

· Click the button located to the right of the province name drop-down menu, labeled “Find Village.”

· This will bring you to the village data-sheets of the selected province, where you can view information about the selected villages.

· You may navigate through the village data-sheets by clicking the right and left arrows, |◄ ◄ ► ►|, on the bottom of the datasheet.
Searching by Reconstruction Organization:

· On the main screen, select the desired reconstruction organization from the drop-down menu labeled “Search by Organization.”

· Click the button located to the right of the organization name drop-down menu, labeled “Find Villages.”

· This will bring you to the village data-sheets reconstructed by the selected organization, where you can view information about the selected villages.

· You may navigate through the village data-sheets by clicking the right and left arrows, |◄ ◄ ► ►|, on the bottom of the datasheet.
Adding Information:
When adding information for a village not listed in the Thailand Tsunami Reconstruction Database be sure to add both the village information and the organization information (if not currently listed) before adding reconstruction facts.  Also be sure to check if either the village or the reconstructing organization is currently listed before adding them.  Not doing so may result in duplicate entries for villages and organizations.
Adding Reconstruction Facts for a Village:
· Check to see if the village for which you are adding reconstruction information exists in our database by looking in the drop-down menu labeled “Search by Village.”  If it does not exist in the database please refer to Adding a Village (below).
· Check to see if the organization that reconstructed the village exists in our database.  If it does not exist please refer to Adding an Organization (below).
· On the main screen, click the button labeled “Add/Edit Reconstruction Facts for a Village.”
· At the bottom of the next screen, you will notice a series of arrows.  Click on the “Add New Entry” symbol, ►*.

· Select the village for which you would like to add reconstruction facts and the organization that performed the reconstruction.

· Enter as much information as possible in the provided fields and close out of the form “frm – reconstruction_documentation.”
· The reconstruction facts which you have entered are now stored and searchable within the database.
Adding an Organization:

· On the main screen, click the button labeled “Add/Edit an Organization.”
· At the bottom of the next screen, you will notice a series of arrows.  Click on the “Add New Entry” symbol, ►*.

· Enter as much information as possible in the provided fields and close out of the form “frm – organization.”

· The organization facts which you have entered are now stored and searchable within the database.
Adding a Village:

· On the main screen, click the button labeled “Add/Edit a Village.”
· At the bottom of the next screen you will notice a series of arrows.  Click on the “Add New Entry” symbol, ►*.

· Enter as much information as possible in the provided fields and close out of the form “frm – village.”

· The village facts which you have entered are now stored and searchable within the database.

Editing Information:
Editing Reconstruction Facts for a Village:

· On the main screen, click the button labeled “Add/Edit Reconstruction Facts for a Village.”

· At the bottom of the next screen you may navigate through the reconstruction facts using the arrows, |◄ ◄ ► ►|, until you find the data-sheet that corresponds to the village and organization that you wish to edit.  (To quickly find a data-sheet, you may also enter the Record Number, which is listed as “Recon ID” on the village data-sheets
)
· Edit or add any information to the fields shown on the current screen and close out of the form “frm – reconstruction_documentation.”

· The reconstruction facts which you have entered are now stored and searchable within the database.
Editing an Organization:

· On the main screen, click the button labeled “Add/Edit an Organization.”

· At the bottom of the next screen you may navigate through the organization facts using the arrows, |◄ ◄ ► ►|, until you find the data-sheet that corresponds to the organization that you wish to edit.

· Edit or add any information to the fields shown on the current screen and close out of the form “frm – organization.”

· The organization facts which you have entered are now stored and searchable within the database.
Editing a Village:

· On the main screen, click the button labeled “Add/Edit a Village.”
· At the bottom of the next screen you may navigate through the village facts using the arrows, |◄ ◄ ► ►|, until you find the data-sheet that corresponds to the village that you wish to edit.  (To quickly find a data-sheet, you may also enter the Record Number, which is listed as “Village ID” on the village data-sheets*)
· Edit or add any information to the fields shown on the current screen and close out of the form “frm – village.”

· The village facts which you have entered are now stored and searchable within the database.
� To quickly find the Recon ID or the Village ID, search the data-sheets by village name.  This allows you to quickly access the exact village you are looking for.





